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Items highlighted in yellow are tasks for you to complete
Items in Blue italics are help tips

3 Fold Brochure: 
Your favourite band is running a competition. They want to find the fan that can produce the best brochure to promote their new CD. You are to use any software package (i.e. Microsoft Word, Paintshop Pro) to produce that brochure.

The brochure must:

· Be on A4 paper and a three fold

 (Will have three inside pages and three outside pages)

· Contain images of the band

· Have a profile of each band member

· Promote the new album

· Promote two previous albums

· Advertise band merchandise

· Have an order form for that merchandise

Find information about any band (make up a band if you wish) from your own resources or from the Internet, obtain pictures and text information about the band suitable to put onto your brochure.

Obtain some items for merchandising i.e. T-Shirts, Pens, etc. create an order form to suit your merchansise items.

Task One: A Promotional Brochure
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To assist you I have created some band members, see (Y10 IT Graphics Files) you need to combine the pictures to form a group picture of the band, you can also use the pictures for background stories about the band members for the brochure.
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Submission Requirements Checklist

	
	Demonstrated

	Outcome 1 – You need to provide sketches, thumbnails, brainstorms, drafts, a time plan and analytical discussions regarding how you used the following process: 

· Investigating – Searching, making enquiries, listening, observing, collecting samples, examining other peoples products, brainstorming and considering alternatives. 

· Devising – Coming up with various ways of completing a task and experimenting with the alternatives.

· Producing – Demonstrate what you have done and why.

· Evaluating – Reflect on what you are doing and what you have done.


	


Outcomes:

	Outcome
	Description of Outcome

	1
	Technology Process – Uses the technology process to solve a range of problems found in the business environment.

	2
	Information – Collects, organises and uses data for the presentation and communication of information.

	3
	Industry Standards – Applies and describes the elements and principles of design in accordance with accepted industry standards. Students apply organisational, operational, and manipulative skills appropriate to using, developing and adapting technologies. 

	4
	Innovation – Uses innovative techniques to attract an audience and to solve design problems.

	6
	Behaviour – Students behave and speak in an appropriate manner in the classroom. They listen to and obey teacher’s instructions. They ask politely for assistance when needed. Students work on assigned tasks and use equipment as instructed. Safe practices are used at all times. 

	8
	Organisation – Students organise their resources and their time. They arrive at classes on time and submit assigned work when due. Students have their books and equipment with them when needed. 
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	Outcome 2 – You need to: 

· Collect information from a variety of sources

· Organise the collected information in a clear and logical sequence

· Combine different pieces of information into a unified whole 

· Present relevant information in a clear and coherent way

· Produce information relevant to a specified audience

· Demonstrate correct grammar and spelling.


	


	Submission Requirements Checklist cont…


	Demonstrated

	Outcome 3 – You need to: 

· Collect relevant samples of accepted industry standards 
· Explain how they used the samples to produce their own work
· Demonstrate creative use and manipulation of graphics 

· Apply effective skills of design (Contrast, repetition, alignment, proximity & type) 

· Create and manipulate graphics from a variety of sources

· Demonstrates effective file management.


	

	Outcome 4 – You need to:

· Produce original ideas and work samples

· Independently explore and document alternative techniques to solve a design problem

· Independently or collaboratively learn and apply new techniques (Techniques which have not been covered by the teacher)


	

	Outcome 6 – You need to:

· Speak appropriately to the teacher

· Speak appropriately to your peers in the classroom

· Ask for assistance when you need it

· Work on the task at hand without becoming distracted

· Use the equipment correctly


	

	Outcome 8 – You need to: 

· Complete your work by the due date

· Remember your login and password

· Arrive to class on time

· Develop and maintain a clear and appropriate subject directory, subdirectories and files

· Save your work in the correct directory and subdirectory


	


1. Even a personal budget should be created for a specific purpose.  For example you may wish to save for a holiday or to buy a car, or even just to live within a set income.  Identify the goal of your budget in the box below:

Budget Goal:

4) Set up your budget in Excel as follows:

(a) Enter and enhance a title for your budget in cell A1.

(b) Enter the current date (use the Today function).

(c) Enter the Income and Expense labels in column A.

(d) Determine the time frame of your budget (e.g., monthly, weekly, annual), then enter the appropriate labels starting in column B.

(e) Enter the values required for your income and expenses.  Adjust expenses according to the time of year.  For example, your utilities costs will probably be less in the summer than in the winter, while your entertainment and holiday expenses may rise in the summer

(f) Calculate your total income and expenses.

(g) Ask yourself at least ten "What if?" questions, and then make the calculations required to answer them.  

Here are some sample "What if?" questions:

· What if I move in March to a new apartment where my rent is 30% more than the current rent?

· What if I eat out in restaurants only twice a month?

· What if I take the bus or subway to work twice a week?

· What if I join a fitness club with monthly dues?

· What if I buy a car with payments of $250/month?  Remember to factor in costs for insurance.

· What if I start taking violin lessons?

Try to formulate questions that will help you to plan your finances to achieve the goals you have set.

Graphing: If you have time, create a graph of your budget over the six months.  Ensure you correctly label each axis, and give the graph a useful title.
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